
Applicant fills out the Site 
Plan application to the 

maximum extent feasible and 
submits it to the Planner to 
schedule a Pre-Application 

Meeting.

Applicant participates in 
Pre-Application Meeting with 
Planner, Code Officer, and 
any other applicable staff.

If desired, the applicant 
may hold a pre-application 
meeting with the Planning 
Board. The applicant shall 

coordinate with the Planner at 
least 10 days prior to a 

Planning Board meeting to be 
placed on the agenda.

Applicant revises 
application based on 

feedback received and 
submits a full 

application to the 
Planner along with 
the Site Plan fee.

Within 30 days, the Planner 
will respond to the applicant 

with any and all additional items 
needed in order to consider the 

application to be complete.

Applicant revises 
application based on the 

completeness checklist and 
resubmits the application to 

the Planner.

Planner will deem 
the application to be 

complete for the 
purposes of Planning 
Board review and will 

schedule a public 
hearing (if applicable)

Planner will coordinate the 
posting of a public hearing 
notice with the newspaper 

(billed to the applicant) to occur 
at least 7 days prior to the  

public hearing.

Planner will mail 
notices to all property 

owners adjacent to the 
subject property at least 7 

days prior to the public 
hearing.

For applications with a 
total building footprint of 

>7,500 s.f., or for 
applications which 

received objections from 
more than 2 abutters or 

more than 5 residents, or 
at the Board?s discretion 

(per Sec. 102.5(G))

If complete...

Planning 
Board 

Meeting 
(including noticed public 

hearing, if applicable)

Sketch Plan 
Review w/ 
Planning 

Board

TOWN OF DAMARISCOTTA SITE PLAN REVIEW PROCESS

Following the meeting, 
the Planner will provide 

the applicant with a written 
Notice of Decision, 

including the Board's 
adopted Findings of 

Fact.

CONDITION COMPLIANCE

If incomplete...

Applicable 
performance 
guarantees 

determined by 
Planner

Applicant fulfills 
pre-construction 

conditions & 
schedules a 

pre-construction 
meeting (if 
applicable)

Building Permit 
issued

Applicant pays 
performance 
guarantees

Applicant satisfies 
all conditions 

required prior to 
Occupancy

Certificate of 
Occupancy issued

Applicant 
coordinates with 

Planner for release 
of performance 

guarantees

For project with a 
total building footprint of 
7,500 s.f., a site visit is 

also required.
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