
Damariscotta Subdivision Review
Process

*Note: The Planning Board
typically meets on the first
Monday of every month.

Planning Board provides the
applicant with preliminary feedback
on their application and schedules a

site visit of the subject property

Applicant works to revise the
application based on feedback

received from the Planning Board

Within 6 months of sketch plan
review, the Applicant submits
preliminary application to the

Town PlannerIf incomplete...

Within 30 days, the Planner will
respond to the applicant with any

and all additional items 
needed in order to consider the

application to be complete

Applicant revises 
application based on the 

completeness checklist and 
resubmits the application to 

the Planner

Planner will deem 
the application to be 

complete for the 
purposes of Planning 
Board review and will 

schedule a public 
hearing

Planner will mail 
notices to all property 
owners adjacent to the 

subject property at least 7 
days prior to the public 

hearing

Planner will coordinate the posting of a
public hearing notice with the newspaper
(billed to the applicant) at least twice, the

first publication to occur at least 7 days prior
to the public hearing

Planning Board Meeting
(including noticed public

hearing)

Minor subdivisions, as defined in
Sec. 103.4, may skip these steps

and move to final subdivision review

Within 6 months of preliminary
plan review, the Applicant submits

preliminary application to the
Town Planner

If complete...

If incomplete...

Within 30 days, the Planner will
respond to the applicant with any

and all additional items 
needed in order to consider the

application to be complete

Applicant revises 
application based on the 

completeness checklist and 
resubmits the application to 

the Planner

Planner will mail 
notices to all property 
owners adjacent to the 

subject property at least 7 
days prior to the public 

hearing

Planner will deem 
the application to be 

complete for the 
purposes of Planning 
Board review and will 

schedule a public 
hearing

Planner will coordinate the posting of a
public hearing notice with the newspaper
(billed to the applicant) at least twice, the

first publication to occur at least 7 days prior
to the public hearing

If approved

Planning Board Meeting
(including noticed public

hearing)

Condition Compliance

Applicable performance
guarantees determined by

Planner

Applicant pays 
performance 
guarantees

Applicant fulfills pre-
construction conditions & 

schedules a pre-construction
meeting

Applicant satisfies 
all conditions 

required prior to
Occupancy

Building permit(s)
issued

Certificate(s) of
Occupancy issued

Applicant 
coordinates with Planner

for release 
of performance 

guarantees

At least 15 days in advance of the Planning
Board meeting, the applicant shall submit an
informal "sketch plan" (pre-application) to the
Town Planner, including all of the submission

items as outlined in Sec. 103.5(B)



  

